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Presenter
Presentation Notes
Welcome to Landgate’s strata forms workshop.Before we get started, I’d like to acknowledge the traditional owners of the land we are meeting on today, and pay my respects to their Elders, past, present and future. 



Workshop purpose

This workshop has been developed for conveyancers and property lawyers 

who handle strata titles and want to build their confidence and understanding in 

form completion of the:

• Application to register strata titles scheme

• Application for registration of an amendment of a scheme plan effecting 

subdivision.
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Housekeeping 



• Approved forms overview

• Work through two scenarios for the:

- Application to register strata titles scheme

- Application for registration of an amendment of 

a scheme plan effecting subdivision.

Presenter - Kelly Whitfield

Duration - 90 minutes

Today’s workshop



Approved forms overview 

• Reforms to the Strata Titles Act 1985 and associated Strata Titles (General) 
Regulations 2019 commenced on 1 May 2020. 

• To comply with the Act, Landgate created new approved forms specific to 
the registration of strata title matters. 

• These forms replace the forms prescribed under the former Strata Titles 
(General) Regulations 1996 and are available on the Landgate website.
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The amendments to the Act introduced many new concepts, such as registering the strata titles scheme, new terms and changes to consents. Section numbers were also reallocated, and new requirements introduced the need for new forms to be created. To be compliant with the Act and facilitate new requirements, Landgate created new approved forms specific to the registration of strata title matters. 



Commencement date of new forms

• The new strata forms were approved for use starting 1 May 2020.

• Landgate undertook extensive consultation on the development of the 
amended Act and new regulations - both of which contain transitional 
provisions.

• Transitional period included for by-laws that were made before 
1 May 2020 but not yet lodged.



Updating the approved forms 

• Customer feedback on forms is welcome via 
Landgate’s feedback form. 

• If any changes to approved forms are required:
– Updates to the form and corresponding guide will 

be published on an as needed basis.
– A customer information bulletin (CIB) will be issued 

for significant changes.
– Superseded form/s may be accepted for 3 months 

(unless otherwise specified) and a copy published 
on “superseded strata forms.”
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https://www0.landgate.wa.gov.au/online-forms/Feedback
https://www0.landgate.wa.gov.au/for-individuals/forms-and-fees/survey-and-strata-forms/superseded-strata-forms/_nocache


Supporting resources available  

• Forms reference table - a summary of which 
form may be used and any evidence that may 
be required.

• Land titles policy and procedure guides -
detailed information on all document and 
lodgement requirements.

• Strata titles policy and procedure guides -
detailed information on the preparation of all 
strata and survey-strata plans for lodgement 
and registration.
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https://www0.landgate.wa.gov.au/for-individuals/Land-Transactions-toolkit/strata-titles-policy-and-procedure-guides/strata-titles-guides/policy-and-procedure-guides/form-reference-table/form-reference-table
https://www0.landgate.wa.gov.au/for-individuals/Land-Transactions-toolkit/land-titles-registration-policy-and-procedure-guides
https://www0.landgate.wa.gov.au/for-individuals/Land-Transactions-toolkit/strata-titles-policy-and-procedure-guides


Scenarios

Presenter
Presentation Notes
Now what we want to move into is workshopping the forms. The Scenario 1 booklet  includes the scenario with evidence. You’ve been given some blank forms, needed to lodge the application, and we want you to fill them in, using the information you’ve been given. In your packs you will find resources that will help you fill out the forms: we’ve included the Forms reference table, the STR-02 and the STR-04, which have all of the guidance you need to help you fill out the forms. We’re going to have Senior Consultants from the New Titles team circulating to each table, seeing how you’re going and answering your questions. At the end of the time limit for each scenario, we’re going to give you a version of the filled-in forms that would meet our lodgement requirements. 



Application to register strata titles scheme (AS)

Presenter
Presentation Notes
The first form we will be focussing on today is the “Application to register a strata titles scheme”, or otherwise known as the AS. I am going to firstly provide an overview explanation of this form, and then allow you all the opportunity to work through a scenario and complete the necessary forms.



What is the AS for?

• Previously, strata titles were created when the landowner applied to register 
a strata or survey-strata plan at Landgate.

• Section 56 of the amended Act requires an application to register a strata 
titles scheme to be made before titles can be created – refer to STR-02.

• All scheme documents are required to be lodged at Landgate as part of the 
application to register a strata titles scheme.
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Presentation Notes
Previously, strata titles were created when the landowner applied to register a strata or survey-strata planNow, section 56 of the amended Act requires an application to register a strata titles scheme – refer to STR-02All scheme documents must be lodged as part of the applicationThis means that not only the plan will be registered but the all the scheme documents. 

https://www0.landgate.wa.gov.au/for-individuals/Land-Transactions-toolkit/land-titles-registration-policy-and-procedure-guides


Scheme documents 

Scheme Document Relevant section of Act Relevant Guides

Scheme plan Section 32 STR-02

Schedule of unit 
entitlements

Section 37 STP-10, STR-02

Scheme notice Section 29 STP-08, STR-02

Scheme by-laws (if any) Sections 39 – 48 STP-11, STR-02

Strata lease (only for 
leasehold schemes)

Section 49 STR-02

STP – Strata Titles Policy and Procedure Guides 
STR – Land Titles Registration Policy and Procedure Guides
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The scheme documents will always include the scheme plan, scheme notice and schedule of unit entitlements. Scheme Plan – lodged through the plan portalSchedule of Unit entitlements – lodged with the plan Scheme NoticeThe scheme notice is a new document introduced by the reforms which contains the name of the scheme, the address for serving notices, whether the scheme is a leasehold scheme and if so, the expiry day of the leasehold scheme. The Scheme Notice will be lodged with the application to register the strata titles scheme. Registration of the scheme will only be achieved when all of the relevant Scheme Documents for the scheme are registered simultaneously with the Application to register a strata titles scheme. Scheme Documents may include the following:Scheme by-laws – If any. They can be lodged simultaneously with the Application to register a strata titles scheme (if indicated on the strata plan), or at any time after registration of the scheme.Strata lease – If it is a leasehold scheme, the strata lease for each lot is a scheme document that is required to be lodged with the application to register the scheme.  

https://www0.landgate.wa.gov.au/for-individuals/Land-Transactions-toolkit/strata-titles-policy-and-procedure-guides
https://www0.landgate.wa.gov.au/for-individuals/Land-Transactions-toolkit/land-titles-registration-policy-and-procedure-guides


Other documents might be required

Document Relevant Guide
Statement to Deal with Land STR-02

Written consents to the subdivision 
and schedule of unit entitlements

STR-02 – section 3.6 

Disposition Statement STR-02 – section 8

STP – Strata Titles Policy and Procedure Guides 
STR – Land Titles Registration Policy and Procedure Guides
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You might not need accompanying documents, such as if the parcel is owned by a single person, without a mortgage and with no easements, covenants or other such complications. The lodging party has to consider what else needs to go with the AS. What actions need to happen to go from the status of the current Certificate of Title, to the proposed plan? Make sure to read STR-02, it will help you to work out whether you need other documents. This is where you think about things like: What parties are required to indicate their consent?What designated interests are there – and what happens to them?Does the registrar needs special instructions, to convert a tenancy in common? Accompanying documents may include:Statement to Deal with LandWhich is a statement of how each item registered or recorded for the scheme in the Register is to be dealt with. This statement instructs the Registrar of Titles on how to deal with those Limitations, Interests, Encumbrances and Notifications currently registered or recorded on the affected land for the purpose of the dealing. Written consentsAll designated interest holders must provide written consent to the subdivision and schedule of unit entitlements. There isn’t a special form for this. To obtain consents, notice must be given to all designated interest holders (this will be done before you get involved). Once written consents have been obtained, they must be filed as evidence with the application to register the strata titles scheme. Disposition Statement When creating a strata titles scheme, the amended Act makes provision for a Disposition statement – conversion of tenancy in common to a strata titles scheme, to be lodged with an application to register the strata titles scheme. The purpose of this statement is to instruct the Registrar to create for each proprietor a title to the lot to which that proprietor is entitled without the need for the lodgement of transfers, and indicate what strata/survey strata lots or common property will be affected by any pre-existing encumbrances that are to be brought forward. Note that there are also other situations, such as the creation of certain types of easements, that may also require written consent from designated interest holders or all registered interest holders and caveators. 

https://www0.landgate.wa.gov.au/for-individuals/Land-Transactions-toolkit/strata-titles-policy-and-procedure-guides
https://www0.landgate.wa.gov.au/for-individuals/Land-Transactions-toolkit/land-titles-registration-policy-and-procedure-guides


Scenario 1

Presenter
Presentation Notes
Now everyone can have a look at your packs, at scenario 1.



Application for new scheme of 3 lots       

• Application for new scheme of an existing residential block where one lot 
is being split into 3 over a strata plan with a common driveway only. 
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Presentation Notes
Now, everyone have a go at filling in the forms, using the information provided. We’ll have people circulating to each table, ready to answer any questions you may have. The proposed timeframe is: 25 minutes to fill in Scenario 1, with 10 minutes for you to review the answers. 



Application for registration of an amendment of 
a scheme plan effecting subdivision (AA)

Presenter
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The second form we will be focussing on today is the “Application for registration of an amendment of a scheme plan effecting subdivision”, known as the AA. 



The AA: Subdivisions

• The AA is the form for strata subdivisions: types 1 to 4. 

• HINT: if you want to know what evidence is needed to go with the AA for 
each type of subdivision, read the form. It tells you. This information is also 
in STR-04. 

• Today we are looking at type 4 subdivision: what used to be called a 
‘re-subdivision’. 
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Presentation Notes
This form gives identifying details of the land, and sets out which type of subdivision it is. HINT: read the form! It tells you what is needed for each type of subdivision. Do you need this form? The Act distinguishes between scheme plan amendments that don’t bring about a subdivision, (for example, the inclusion of temporary common property), and those that do bring about a subdivision. These subdivisions usually require Western Australian Planning Commission approval. 

https://www0.landgate.wa.gov.au/for-individuals/Land-Transactions-toolkit/land-titles-registration-policy-and-procedure-guides/practice-manual/subdivision-and-stratasurvey-strata-plans/str-04-enlargement-of-the-common-property


Type 4 subdivision: Accompanying documents 

Document Relevant Guide

Certificate of Strata Company – effecting subdivision 
HINT: read the form! It tells you what standard of vote is required

STR-04: Amendment 
of strata titles scheme 
– effecting subdivision

Commonly required: (Type 4): Consent Statement – Designated Interest 
Holders
HINT: read the AA form! It has notations which tell you what other forms 
or evidence you might need

Commonly required: Statement to deal with Land
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Always required: Certificate of Strata Company – effecting subdivision For a type 4 subdivision, there is one document which must always be included - the ‘Certificate of strata company – effecting subdivision’. HINT: read the form! It tells you what standard of vote is requiredWhat this form does is indicate what type of subdivision it is, and that the strata company has achieved the required level of consent. For example, for a type 4 (re-subdivision), the vote must be unanimous.HINT: read the form! If you hover your mouse over the notations, these explain these facts.Commonly required: (Type 4): Consent Statement – Designated Interest HoldersVery commonly for a re-subdivision, you need a Consent Statement – designated interest holders. You need this if there are any designated interest holders (the most common type being a mortgagee.) The importance of this consent statement is to confirm that the proper notice was given to designated interest holders. This is the “Notice to Designated Interest Holders for consent to subdivision and schedule of unit entitlements”. This form doesn’t go to Landgate, and you won’t usually see it. It’s usually sent out by the strata company (or possibly a lot owner) to designated interest holders, asking for their consent to the subdivision. This notice is very important, as it touches on a big element of the reforms - “deemed consent”. That is, in a type 4 subdivision, notice must be given to all designated interest holders. If, after 60 days the designated interest holder has not provided consent, they are deemed to have consented.  So, if you have a ‘Consent Statement – designated interest holders’ form in front of you, and it appears that some of the designated interest holders have not provided written consent, check the date that notice was given. If 60 days have elapsed, you can fill in that “Deemed consent” was given by that interest holder.  Other potential forms include: Statement to deal with LandA Statement to deal with Land. This is an instruction from the relevant owners to the Registrar, setting out how each item registered or recorded for the scheme in the Register is to be dealt with. You will need this if there are any interests, for example. 



Scenario 2

Presenter
Presentation Notes
Have a look at the scenario 2 booklet. We will aim to give you 30 minutes to prepare the forms, before giving you the answers. 



Application for registration of an amendment of 
a scheme plan effecting subdivision

• Application for registration of an amendment of a scheme plan effecting 
subdivision for a type 4 re-subdivision.



End of Session

Presenter
Presentation Notes
Update on Community Titles – we’re working behind the scenes to bring you guides and forms to support the implementation of Community Titles. Later in the year we’re hoping to send the regulations out for public comment – be sure to take your opportunity to comment, if you want to be able to influence the shape of these. 
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